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Financial reporting entities

1) Individuals

2) Projects

3) Corporations



1. Individual reporting



  

Tips

● Verify your bank statement (CB fraud…)
● Use monthly enveloppes
● Fill forms with erasable pencil



  

Exercise

The Principal Investigator of your research project 
asked you to go to Germany to present a paper at 
a conference. You went and had expenses, as 
shown on the following screens.

● Write a business letter reporting your expenses 
and asking to be reimbursed.







 





 



  

2. Project reporting
AMECO project account (HDM)

Order 
numb

er

Order 
date

Who Category Amount 
ordered

Amount 
billed

Internal 
bill 

number

Account 
period

764 01/07/13 DELL ordi 
Benito

Equipement 1 738,00 € 874 2013

765 01/07/13 DELL écran, 
DD Benito

Equipement 423,00 € 847 2013

824 21/06/13 Grubb Michael Chercheurs 
invités

64,18 € 914 2013

831 25/10/13 CWT France – 
billet Nguyen + 
BB 1

Mission 1 007,90 € 917 2013



  

Timeline of expenses

Budget Order Receive the bill Pay the billReceive the good
or service

Weeks or months !

Cash flows 
accounting

Good 
accounting



  

Tips

● Always provide all receipts
● Do you own Excel spreadsheet
● Verify against upstream
● Meet your finance manager regularly



  

Reporting must correspond to Budget

● Constraints :
– Budget lines
– Time periods
– Justify all direct costs

● Flexibility :
– Indirect costs
– Amendments
– Private money





  

Group exercise
Budget an reply to this call and write a reply letter with your offer.

Here are the specifications of the Hanoi city tour to we need:

Langage: In English

Date: Tuesday, November 7th afternoon

Start: 2pm (to be confirmed) in the old quarter

End: 7pm (flexible) in the old quarter

The goal is to build understanding of history and development of Hanoi, especially with regard 
to:

-urbanisation processes and patterns;

-previous and current planning;

-future developments and (if possible) understanding of effect on urban climate.

The group is 3 to 5 social sciences international researchers on cities and climate change, 
currently studying the resilience of the poors to heat risks.

Please quote me the price for an all-inclusive* package with the tour concept and a summary 
description of the itinerary.

*including a car or taxi for the afternoon, entry fees, drinks etc...

Please note that this tender is competitive, thanks in advance, Minh



  

3. Corporate financial reporting



  

LabX income and expenses in 2016

Income 14 239 €

Research projects and studies 4 784 €

Public support 6 415 €

Private support 3 040 €

Expenses 46 272 €

Purchase of services and goods 941 €

Management fees 158 €

Travel 16 725 €

Personnel 29 004 €

Conclusion : the cash burn rate was 2700€ per month in 2016.



  

LabX assets at end of 2016, 2015

31/12/2016 31/12/2015

Cash 0 € 1321 €

University 12 135 € 33 632 €

Technology Transfer & 
Valorization Center

1 435 € 11 985 €

Total 13 570 € 46 938 €



  

To learn more

● Read MIT Sloan school of management
« Intro to financial and managerial accounting »
– Lecture 1, p. 25-27
– Lecture 2
– Lecture 3
– Problem set 1 and solutions

● Read the financial statements in EVN (pp. 24+) 
and Vinamilk (pp. 68+) 2016 annual reports

https://ocw.mit.edu/courses/sloan-school-of-management/15-501-introduction-to-financial-and-managerial-accounting-spring-2004/
https://www.google.com.vn/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&uact=8&ved=0ahUKEwidrfSZ1ZLXAhVJxLwKHd-aCD8QFggjMAA&url=http%3A%2F%2Fwww.evn.com.vn%2Fuserfile%2Ffiles%2F2017%2F3%2FAnnualReport2016.pdf&usg=AOvVaw2GdBhMUsC5GEBzjp9KCyQj
https://www.vinamilk.com.vn/en/bao-cao-thuong-nien


 


